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Guidel ines 

A cred it is a measurement of course work completed sat isfactor ily. Ord inarily, one semester- hour credit 

is g iven for one hour of class attendance a week for a period of one semester . However, in some 
courses, such as laboratory cou rses, two o r three "clock ho urs· of attendance a week are required to 

earn one semester hour. A speci f ied number of credi ts must be earned for a degree. Other colleges and 

universities may o perate on a "quarter basis,· that is, d ividing the year into four q uarters and g iving 

quarter credits. Quarter credits mul t ipl ied by two- th ird s equal semester credits. Semester credi ts 

mul t ipl ied by one and one - half equal quarter credits. 

B. Curriculum Definition 

T he term curriculum is generally used to r efer to the total academic program of the University or the 

academic program of a sing le college o r the academic program of an ind ividual department . The 

curriculum thus includes both cour se offe rings and degree p rograms 

C. Classification of Course s 

(Courses numbered be low 400 are offered on ly for underg raduate credit .) 

400- 499 T hese cou rse number s may car ry a~. which means that graduace students must take them 

for graduate credit . Instructor s are required to d istinguish d ifferent assignmems and g rading 

p raccices for grad uate and underg rad uate students in 400G cou rses. 

500- 999 Graduate- level cou rses open only to grad uate students. 

D. Course Limitations and Restrictions 

l. General lim itatio ns on gr aduate cour sewor k include the following: 
a. Only courses approved by the Graduate Counc il may be taken for graduate credit . 

b. A student cannot receive g raduate c redit for any course w i thout having been admitted to the 

Graduate School p rio r to enrolling in the course. A student cannot receive graduate credi t for 

any cour se in wh ich a freshman o r sophomore student is enrol led. 

2. Graduate credit cannot be earned for a course p reviously completed for u ndergraduate credit w ith 
an underg raduate g rade recorded. T he cou rse may not be rescheduled for gr aduate credit, nor may 

the undergraduate credit be changed retroact ively to gr ad uate cred it. 

3. Credits appl ied toward a non- doctoral degree may not be o lder than six years. 

4. Graduate credit cannot be earned through cred it examinatio ns. 

5. A non- doctoral student may earn a maxi mum of 6 semester- hours o f graduate cred it for 

appl icat ion toward a grad uate deg ree in cour ses in the sequence 497- 498, 597- 598, and 697- 698 

or in other individual o r special- studies courses. A doctoral student may earn a maximum of 12 

hour s of cred it in such cou rses for application toward the Ph .D. degree. 

E. Course Load 

l. The maximum course load for a graduate student is 16 semester hours during a regu lar semester 

or 9 during a summer sess io n. Und er special c ircumstances, a student registered for grad uate work 



may also pu rsue underg raduate courses for u nd erg raduate credit . In such cases, the max imum 

num ber of hours, bot h g raduate and underg raduate, is 16 during a regula r semester or 9 during a 
summer session. 

2. To qualify as a ful l - t ime student, a g raduate student must carry a min im um of 9 semester cred it 

hours during a regular semester and a minimum of 6 semester credit hou rs during a su mmer 
session. 

3. No specific minima are speci fied for part - t ime students. The cou rse load for a part- t ime student 

shall be adjusted accord ing to the t ime devo ted to g raduate c lasses, research, and study. 

4. A g raduate assistant must be a full- t ime student dur ing any semester in which an ass istantship is 

held . The academic toad for a graduate assistant shall be adjusted to fit the part icular situation. 

Assistants with full assistant ship respons ibil it ies must t ake 9 semester hours of graduate- leve l 

courses during a semester . 

F. Credit Hour Policy 

T he University of Louisiana at Lafayette adheres t o t he Louisiana State Board of Regents' Seat- t ime Policy 

for Academic Credit , which states, in part, t hat 

All classes {award ing three credits] must be of reasonab le length and include both content and contact 

sufficient to maintain high academic quality and standard s commensurate wi th cred it hou rs awarded for 
a "t radit ional" three semester- hour lecture class . 

T he student learning outcomes for a cou rse must be the same, r egard less of whether the credit hour(s) 

is/ are del ivered int he tradi t ional format o r t hrough equivalent acad em ic activit ies . Fo r onl ine, hybr id, o r 

othe r cou rses of fered in non-trad it ional format where no trad it ional course section is avai lable for 

comparison, courses must include contact and content sufficient to maintain high academic quality and 
standard s commen surate w it h cred it hour s awarded and parallel to equivalent face- to- face courses. Th is 

includes but is not l imited to internships, independ ent st ud ies , experiential learning act ivit ies, and 

on line courses. For all modes of del ivery, instructor s' expectations for learner particip ation in requ ired 

course interact ions (frequency, length , t ime minimu ms) must be clearly stated, and must const itute 

equivalent instruction to other modes of deliver of the same or similar course material. 

G. Transfer of Credit Policy 

1. The Graduate School recogn izes the app ropriateness of accept ing credits completed at another 

regional ly-accredited inst itution for coursework there that is equivalent to cour sework here. The 

p ri nciple involved is one of correspondence between credit asked for and cred it of fered in the 

Graduate School. A maximum of 12 semester hours of t ransfer g raduate cred it may be applied 

toward fulfil lment of requ irements for the maste r's degree. The n umber of hours t ran sferred may 
not, however, exceed one- th ird o f t he semester hou rs requ ired for the degree. T he m aximum 

num ber which can be transferred i n a 30 or 33 hour program is 9. An u nspeci f ied number of 

semester hours of transfer graduate credit may be applied toward ful f i llment of r equirements 

toward the doct oral degree, but the majority of credits t oward a graduate degree must be earned at 
UL Lafayette. Transfer of graduate cred it requires the app roval of the Dean of t he Gr aduate School 

and is subj ect to t he fol lowing conditions· 

a. The student must be a degree- seeking stud ent in regu lar admi ssion status. A student may not 

have g raduate credit s transferred to t he Universi ty of Louisiana at Lafayette while in cond it ional 

status. 

b. The student shal l have earned the cred its in residence as a g raduate student in an accred ited 

Uni ted States inst itution that regularly grants the master' s degree and / or t he d octor al d eg ree. 

T ransfer credi ts from non- U.S. institutions may be granted upon special petit ion to the 

Graduate Appeals Committee. In such cases, the evidence presented in favo r of t ran sfer shall 
be extr emely persuas ive. 

c. T he credit s must not have been earned after having become in eligible to continue g raduate 

study at t he Univer sity of Lou isiana at Lafayette . 

d . Each course transfe rred m ust be acceptable to the student's maj or d epartment. 

e. A g rade of B o r better must have been earned in each cour se. 

f. Time limi tat ions must be sat isf ied . Cred its ap pl ied toward a master's degree may not be older 

than six years; seven years for a doctoral deg ree. 

g . T he application for t ransfer m ust be made in wri t ing according to the procedure specified by 

the Graduate School office. 

h. A Univer sity of Lou isiana at Lafayette g raduate student w ishing to earn course cred its at 

another institution to be applied toward com pletion of degr ee requ irements is u rged first to 

secure p rior wr itten permission from the maj or department and the Dean o f the Graduate 
School. 

2. T ransfer of credi t shal l not reduce m inimum residence requ irements. 

3. Written notificat ion of the act ion taken on a t ransfer request w i l l be g iven to t he student. 

4. T ransfer of graduate cred it does not automatically mean applicat ion of such cred it toward 
complet ion of degree requirements. Use of transferred cred it s for a curricu lum ot her than the one 

for wh ich they were originally intended requires approval o f t he department concerned and the 

Dean of the Graduate School. 
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5. A student wish ing to use credits earned while in Entree status toward completion of degree 

requirements m ust have such cr ed its transferred t o the degree program, meeting all the 
appropriate conditions speci f ied above. No more than 2 cou rses taken while in Entree status can be 

applied to t he fulfillment of d eg ree requirements. 

6. In the case of multiple master' s deg rees, as many as 9 semester hours of graduate credit earned at 
a regionally accredited Amer ican institut ion and applied toward one master' s degree may be used 

toward s a second master's degree. The department in wh ich the second deg ree is pursued and the 

Dean of the Graduate School must bot h approve t he request . Cr ed it toward a second master's 

degree may not be at variance with regu lat ions regarding res idence r equirements, grade- poi nt 

ave rage, or restrictions on transfer of credit . 

H . Committee on Graduate Curriculum Guidelines 

T he purpose of the Graduate Curriculum Committee is to evaluate g raduate course addit ions, delet ions, 

or changes and to make recommendations to the Graduate Council. 

T he committee shall follow University style and guidelines as set by offices of Academic Affairs and the 

Registrar for course add it ions, de let ions, and changes. 

Prio r to reaching the committee, t he completed forms signed by the individual initiating the cou rse 

change, t he department head/ school d irector, and the dean of the col lege are sent to an admini strat ive 

staff member in the Academic Affair s to check for compliance wi t h the University style guide and 

completion of informacion. If sty le is incorrect or information is missing, a member of the Academic 

Affairs staff shall work with the Graduate School staff to gather the necessary information and / o r shall 

return forms to the indiv idual who init iated the form . 

Upon review and acceptance by Academic Af fairs and the Graduate School, completed forms signed by 

the ind iv idual initiating the cour se change, the department head / school d irector , and t he dean of the 

col lege, are digi t ized by t he Graduate School and provided to the committee chairperson to facilitace 

committee review. In evaluating the courses the major concern s of the committee are the following : 

l . The clarity of the course t itle, description, and any p re requisite and/ or co- requisite requirements. 

2. The just i f ication for the cou rse addi t ion, deletion, or change to the course. 

3. Duplicat ion and / or infringement on another department's domain. 

4. Quality of t he course, qualif icat ions of t he faculty, and resources avai lable for the course . 

Course proposals may be tentat ively approved by t he committee pending satisfactory explanation of 
m inor questions. Final approval is left to t he d iscretion of t he committee chairper son . Cou rses not 

approved by the committee are sent back to the department from which they o riginated wit h an 

ex planat ion of why the cour se was not approved. 

The committee considers course proposals, makes recommendations for appr oval / denial, and submits a 

written report to the Graduate Council. A copy of t he report is presented to the members of the 

Graduate Council for considerat ion and approval. Cou rse proposals approved by th e committee are 

prosented to the Graduate Council for it< approval. 
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